
How to Cancel an Assignment 

1.  Go to the lcapst.org homepage and select Leave Management System (LMS) 

2. Submit your 9 digit Employee # (User ID) and Pin (Password) 

3. Click on Review Assignments then follow the steps in sequence: 



 

It will inform you if you are successful… then you can Sign Out.  

 

PLEASE NOTE:  If you need to cancel within 1 hour of your scheduled 

assignment, you will need to call the Help Service Center at: 

             239-335-1445                          REV.JAN2017 
 

                                                                                                                                                                        

 

                                                                                                   


